SUBSTITUTE SHEET
Thank you for substituting in the Fairfax R-3 School District. In order to make your day as pleasant and effective as possible, detailed, daily plans have been left for you. Some basic substitute information is listed below.

1. Attendance and Lunch counts need to be taken first thing in the morning. Please put them outside of your door.

2. The H.S. office is located on the 2nd Floor. The Elementary office is located at the midpoint of the Elementary hallway. The Superintendent’s office is located at the end of the Elementary hallway.

3. Please be certain to sign in and out at the end of the day in the Superintendent’s office.

4. Please limit the use of cell phones to plan times or lunch.

5. Please leave the teacher a detailed list of any and all issues or deviations from plans that you had.

6. ENJOY YOUR DAY!!!
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ADDITIONAL COMMENTS:

